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l. IosicHuTeIbHAA 3aNIMCKA
Pa0ouasi nporpamMmMa BHEYpPOUYHOIi 1eATeJJbHOCTH «3aHMMAaTeIbHAasI
uHpopMATHKA» UM 7 KJIacca ¢ UCIOJIb30BaHHEM 000PY/I0BAHNS LIEHTPA
«Touka pocTta»

Ha 0aze mnentpa «Touka pocra» obecrieuMBaeTCsi peanu3aius 00pa3oBaTEIbHBIX
POrpaMM €CTECTBEHHO-HAYYHON M TEXHOJIOTHYECKOIN HalpaBICHHOCTEH, pa3pabOTaHHBIX B
COOTBETCTBUM C TpeOOBaHUSIMU 3aKOHOJIATEIbCTBA B cepe o0Opa3oBaHHUS U C YUETOM
pekomenaaruii denepanbHOro oneparopa yueOHoro npeameta «MHpopmaTuka.

PabGouas nmporpamMma BHEYPOUYHOM JIESITCIHHOCTH "3aHMMAaTeabHas nHGopMaTHKa' IS
oOydaromuxcst 7 Kiacca COCTaBlI€Ha Ha OCHOBE (hefepaibHOr0 TroCyJapCTBEHHOTO
obpazoBarensHOTO cTanAaprta « Mubopmartrka u UKT» 11t 0CHOBHO# MIKOJIBI.

[Iporpamma pa3zpaboTaHa B COOTBETCTBUMU:

- 3akoHOoM P® «O6 obpa3zoBanuu B Poccuiickoit denepanum» (o1 29 nexadps 2012 roma Ne
273-D3);

- Konnenmueir pa3BuUTHS JOMOJHUTEIBHOTO oOpa3zoBaHus jaerei (yTB. PacmopsbkeHuem
[IpaButenscTBa PD 0T 4 centsiops 2014 r.Nel726-p);

- Ilpukazom Munobpuayku P® ot 29.08.2013r. Nel008 «Ilopsimok opraHuzanuu u
OCYILIECTBJICHUS oOpa3oBaTenbHOI JEATEIIbHOCTH 1o JNOTOJIHUTEIIbHBIM
00111e00pa30BaTebHBIM IPOrPaAMMam»;

- [TocTanoBneHrneM ' TaBHOroO rocy1apCTBEHHOr0 caHuTapHoro Bpaya P® ot 2 urons 2014r.
Ne4l «O6 yrtBepxknennn CaunlluH 2.4.4.3172-14 «CaHuTapHO-3IUAEMUOTIOTHYECKUE
TpeOOBaHUA K YCTPOHUCTBY, COJACPKAaHUIO M OPraHU3aIlMH peKruMa padOThl 00pa30BaTEIbHBIX
opranmu3zanuii J10 nerei»;

- [IlnceMom Munoopraayku P® ot 18.11.20151. Ne(09-3242 «O HanmpaBIeHUN pEKOMEHIAITUI
(BMecTe ¢ «METOAMYECKUMH PEKOMEHIAIMSMU 10 MPOEKTUPOBAHUIO JIOMOJTHUTEIBHBIX
00111epa3BUBAIOIIUX TTPOTPAMM);

- [Tucekmom MunoOpnayku PO ot 14.12.2015r. Ne09-3564 «O BHEYpOUHOU JEATEIHLHOCTH U
peanu3anyyd  JIOMOJHUTEIBHBIX  O0IIE00pa3oBaTENbHBIX  IporpaMm»  (BMECTe  C
«MeToANYEeCKUMN PEKOMEHJIALMSAMUA 10 OPraHU3alli BHEYPOUHOU NESITEIBbHOCTH H
peanu3anuu JOMOTHUTENBHBIX 00111e00pa30BaTEIBHBIX TPOTPAMMY);

- [Tucemom Munob6puayku P® ot 11.12.2006r. Ne06-1844 «O mpumepHbIX TpeOOBAHUIX K
porpamMmam JOMOJTHUTEIILHOTO 00pa30BaHUs I€TEH»;

- ®enepanbHbId TOCYJIAPCTBEHHBIN 00pa30BaTENbHBIN CTaHAAPT OCHOBHOTO OOIIETO
oOpazoBaHus (yTBepxkIeH MpukazoM MwuHuUCTEepcTBa 00pa3oBaHus U Hayku Poccuiickoi
®depneparuu ot 17 nexadps 2010 r. Ne 1897) (pen. 21.12.2020) — URL: https://fgos.ru (nara
obpamenus: 10.03.2021);

- @enepaibHbIl TOCYAAPCTBEHHBIM O00pa30BaTENbHBIA CTaHIAPT CPEIHETO O0OILero
oOpazoBaHus (yTBEepkIAEH MpuKazoM MwuHuUCTEpcTBa 00pa3oBaHusl U Hayku Poccuiickoi
Oeneparun ot 17 mas 2012 1. No 413) (pen. 11.12.2020) — URL: https://fgos.ru (nara
obparmenus:10.03.2021);

- Mertoauyeckue pEeKOMEHIAIMKU TI0 CO3MaHUI0 W (DYHKIIMOHUPOBAHUIO JIETCKUX
TexHomapkoB «KBanTopuym» Ha 6a3ze 001e00pa3oBaTebHBIX OpraHu3aIuil (Y TBEpKICHBI
pacniopstkeHrueM MunuctepcerBa npocsenienus Poccuiickoit @enepannu ot 12 ssuBapst 2021
r.Ne P-4) — URL: http://www.consultant.ru/document/cons doc LAW 374695/ (mara
obpamenus: 10.03.2021);



- Metoauyeckue pekoOMEHJaIUu M0 CO3aHUI0 U (DYHKIIMOHUPOBAHUIO LIEHTPOB LU(PPOBOTO
obOpazoBanust «IT-kyO» (yTBEpKIEHbI pacnopsbkeHueM MUHUCTEpPCTBA NPOCBEIICHUS

Poccuiickoit ~ ®epeparun ot 12 smBaps 2021 r. Ne P-5) — URL:
http://www.consultant.ru/document/cons_doc_LAW_ 374572/ (mata oOpareHus:
10.03.2021)

- Meroauueckue  pEeKOMEHJALMM 1O  CO3/aHMI0 U (QYHKIMOHHPOBAHUIO B
00111e00pa30BaTeNIbHBIX OpraHU3alUsIX, PACIOJIOKEHHBIX B CEIbCKONM MECTHOCTH U MaJIbIX
ropojgax, IICHTPOB  0Opa3oBaHHS  €CTCCTBCHHO-HAYYHOM M TEXHOJOTHUYCCKOM
HanpaBiieHHocTel («Touka pocta») (yTBepkAEHBI pacnopsukeHueM MuHUCTEpCTBa

npocsenicanst Poccuiickori ®eneparmmun ot 12 suBaps 2021 1. Ne P-6) — URL:
http://www.consultant.ru/document/cons_ doc LAW 374694/ (mara oOpaleHus:
10.03.2021)

- OcHoBHo1 0OpazoBarensHOM Tporpammbel MBOY «COIII c. Crapsriit-Auxoit» Ha 2023-2024
y4eOHBIH rof

- [lonoxeHust 0 CTPyKType, MOPSAKE pa3pabOTKU U YTBEPKICHUSI pabouuX MPOrpamM I10
dI'OC.

[Iporpamma anpecoBana ywammmcsi 7 kiacca. Paccumrtana Ha 34 wyaca (1 yac B
HEJIEII0), TUTENbHOCTD 1 ro.

BriOop nmaHHOW mporpaMMbl — OJMH M3 BO3MOXKHBIX BapHaHTOB IMOATOTOBKH,
oOyyJaronmxcsi K HM3y4yeHHI0 0a30BOro Kypca MIKOIbHOM WHMOpMaTuku. J[aHHBIA Kypc
ABJISIETCA HauOosiee OJaronpusiTHBIM STarnoM sl (POPMHUPOBAHUS HHCTPYMEHTATBHBIX
(omepanuoHaIbHBIX) JUYHOCTHBIX PECYPCOB, 0JIaroapsi Y4eMy OH MOKET CTaTh KIIFOYEBBIM
IUIAIIapMOM  BCEro IIKOJBHOrO 00pa3oBaHus g (OPMUPOBAHUS METANpPEIMETHBIX
00pa3oBaTeNbHBIX PE3YJIbTATOB — OCBOEHHBIX 00YyYarOIMMHUCS Ha 0a3€e OJJHOT0, HECKOJIBKUX
WIM BCEX YYEOHBIX MPEAMETOB CIOCOOOB AESATENBHOCTH, NMPUMEHHMBIX KaK B paMKax
00pa3oBaTENbHOTO MPOLIECCA, TAK U B PEATbHBIX )KM3HEHHBIX CUTYalUsX.

CoBpeMeHHbIN TIeproJi OOIECTBEHHOTO Ppa3BUTHUS XapAKTEPHU3YETCS HOBBIMHU
TpeOOBaHMSIMU K 0O0IIe00pa30BaTEIbLHON IIKOJIe, MPEANOIararoliMi  OPUEHTAIIUIO
00pa3oBaHMs HE TOJILKO Ha YCBOCHHE OOYUYaIOIIUMCS OIMpPEAEIEHHON CyMMbl 3HaHUM, HO U
Ha Pa3BUTHE €ro JIMYHOCTH, €r0 MO3HABATEIhHBIX M CO3MIATEIbHBIX crocoOHOcTel. B
yCIIOBUSIX MH(POpPMATU3AIMHY U MACCOBOM KOMMYHHUKAIIMU COBPEMEHHOT0 00IIECTBAa 0CO0YIO
3HAYUMOCTh TMPUOOpeTaeT TMOATOTOBKA IOJPACTAIONIETO TOKOJICHHS B  001acTu
unpopmatuku U HKT. CormacHo ®enepasibHOMy Oa3MCHOMY Y4YeOHOMY IUTaHY JUIs
oOpazoBarenbHbIX yupexaeHuit P® wusyuenune mnpeamera «Wudopmatuka u HUKT»
npeanosaraercss B V-VI knaccax, HO, 32 CYET PETMOHAIBHOIO KOMIIOHEHTA WM 3a CUET
KPY>KKOBOU JI€SITEIbBHOCTH 00pa30BATENbHOIO YUPEKACHUS, €r0 U3YyUYEHUE PEKOMEHIYETCS
KaK B Ha4yaJbHOM IIKOJIEC, TaKk U B V-VI knaccax.

Hen:

e (opMHpOBaHME Yy yYalIMXCAd YMEHHUS BIAJETh KOMIIBIOTEPOM, HMCMOJb30BaTh €ro s
odopMIIEHUS PE3YIHTATOB CBOCH JEATEIHLHOCTH U PEIICHUS MPAKTHYECKUX 3a/1a4;

® TIOJITOTOBKA YYalIUXCsl K AKTHUBHOW TOJHOIICHHOW J>KM3HM W pPaboTe B YCIOBHSIX
TEXHOJIOTUYECKH Pa3BUTOT0 OOLIECTBA;

® pPACKpbITUE OCHOBHBIX BO3MOXKHOCTEH, MPUEMOB U METOAOB 00pabOTKH MH(MOpMALUU
pa3HOM CTPYKTYPHI C TOMOIIBIO O(PUCHBIX MPOTPAMM.



3agaum:

e (opMHUpOBaHME 3HAHUW O 3HAYECHUU HHGOPMATHUKMA W BBHIYUCIHUTEILHON TEXHHKU B
pPa3BUTHHU OOIIECTBA U B U3MEHEHUU XapaKTepa Tpy/1a YeIOBEKa;

e (dopMHupOBaHHWE YMEHHH MOJCIMPOBAHUS W TPUMEHEHHS KOMIBIOTEpAa B Pa3HBIX
MPEAMETHBIX 00J1acTsIX;

e (GhopMHpOBaHHE YMEHUN M HABBIKOB CAMOCTOSITEILHOTO HMCIOJB30BaHUS KOMIIBIOTEpA B
KaueCTBE CPEACTBA ISl PEIICHUS MPAKTUYECKUX 3a/1a4;

e GopMHpPOBAaHHE YMEHUW W HABBIKOB PAOOTHI HAJ MPOEKTaMH TIO Pa3HBIM IIKOJBHBIM
JTVCLHUTUIMHAM.

[Iporpamma paszpaborana ¢ y4€ToM OCOOCHHOCTEH BTOPOM CTYNEHH OOIIETro
00pa3oBaHMsl, a TAKXKE BO3PACTHBIX U MCUXOJIOTMUYECKUX OCOOCHHOCTEHN yUaluxcsl.

N3yuenne wuHOpMAIMOHHBIX TEXHOJOTUH B 7 Kiacce SIBISETCS HEOThEeMIJIEMOMN
4acThbl0O COBPEMEHHOIo 001ero o0Opa3oBaHMS M HamlpaBieHO Ha (GOPMHUPOBAHUE Y
MOAPACTAIONIET0 MOKOJEHUS HOBOIO IIEJIOCTHOTO MHUPOINOHUMAHUS M HHPOPMAIIMOHHOTO
MUPOBO33pEHUS, TOHUMAHHUS KOMIIBIOTEpAa KaK COBPEMEHHOIO CpeAcTBa 00pabOTKU
uH(popMaru.

O0mast xapakTepucTHKA y4eOHOI0 Kypca.

B Hacrosiee BpeMsi B CBA3U C IIEPEX0JIOM Ha HOBBIE CTaHAAPTHI BTOPOTO MOKOJEHUS
MPOUCXOJUT COBEPIICHCTBOBAHUWE BHEYPOUHOU JedTesnbHOCTH. HacTosimas mnporpamma
CO3/Ia€T yCJIOBUS JIJIsI COLMATILHOTO, KYJIbTYPHOTO U MPO(HECCUOHATBLHOTO CAMOOTIPEICIICHHS,
TBOPUYECKOM camMopean3anuu JMYHOCTH pedénka. CoaepikaHue mporpaMMbl HAIIPaBJICHO Ha
BOCIIUTAHWE WHTEpeca TO3HAHUSI HOBOTO, pAa3BUTHIO HAOIIOIATEILHOCTH, YMEHUS
aHAJIM3UPOBATh, TOTABIBATHCS, PACCYKATh, JOKA3bIBATh, YMEHUS pelIaTh YUCOHYIO 3a7a4y
TBOPYECKH.

[Iporpamma  BHEYpOYHOW  JESATENBHOCTH  «3aHUMAaTelbHAass  WH(OpMaTHUKa»
nmpenHa3HayeHa s oOywaromuxcsi 6 kimacca. IMEHHO MpUHAIJICKHOCTh K BHEYPOUHOM
JEATEeIIbBHOCTH OMPEACISIeT PEKUM MPOBEACHUS, a UMEHHO BCE 3aHATHUS MO BHEYPOUHOU
JNESITEIbHOCTH  MOPOBOASTCS  MOCJIE  BCEX  YPOKOB  OCHOBHOTO  pacIuCaHus,
MPOAOJKUTENBHOCTh COOTBETCTBYET pekomeHnanusam CanlluH, 1. e. 40 munyt. 3ansatug
MPOBOAATCS B KaOuHeTe nHpopMaTuku. JlaHHas mporpaMmma npesrnosiaracT UCoJIb30BaHUE
dbopM U MeTOJI0B OOyYEeHUS, aJICKBATHBIX BO3PACTHBIM BO3MOXKHOCTSIM IIKOJIbHUKA: UTPHI;
Oeceibl; COPEBHOBAHUS, TBOPUECKUIN MPAKTUKYM; MPE3EHTALIUH MPOSKTOB.

ChopmynupoBaHHBIE 1IETN U 33]]a4H PEATH3YIOTCS Yepe3 TOCTHKEHUE 00pa30BaTEIbHBIX

pEe3yJIbTaTOB.
JIMYHOCTHBIE, MeTanpeIMeTHbIC U NPeAMETHbIE Pe3yJIbTaThl 0CBOCHHUS Kypca
B xozae V3y4ECHUS Kypca B OCHOBHOM dbopmupyrorcs u

[OJIy4arOT paszeumiue Memanpedmemelxpe3yﬂbmam06, TaKHC KaK:
e BJIIaACHNC OCHOBHBIMH YHUBCPCAJIIbHBIMHU YMCHUAMU I/IH(I)OpMaHI/IOHHOFO XapakTepa:

MOCTaHOBKA U (OPMYIMpPOBAHKE MPOOJIEMBI; TOUCK U BbIJIEJIEHUE HEOOXOIUMOMN
uHbOopMaIuu, MPUMEHEHHE METO10B HHPOPMAIITMOHHOTO TIOUCKA; CTPYKTYPHUPOBAHHE
U BU3yanu3anus HHpopMaluu; BeI00p Haubosee 3(hPEeKTUBHBIX CIIOCOOOB peIICHUs
3aJlay B 3aBUCUMOCTH OT KOHKPETHBIX YCJIOBHIA; CAMOCTOSITEILHOE CO3/IaHNE
AJITOPUTMOB JIEATEIBHOCTH NP PELICHUH MTPOOJIEM TBOPUYECKOTO U MMOMCKOBOTO
XapakTepa;



NKT-KOMIETEHTHOCTD - IIUPOKUM CIIEKTP YMEHUM M HABBIKOB MUCIIOJIb30BAHUS
CpelICTB MHPOPMALIMOHHBIX U KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH 117151 cOopa,
XpaHeHus1, mpeoOpa3oBaHus U Mepeiayl pa3TuvHbIX BU0B HHPopMmaluu (padoTa ¢
TEKCTOM, TUIIEPTEKCTOM, 3BYKOM U rpauKoii B Cpejie COOTBETCTBYIOIIUX
PENaKTOPOB; MOUCK, MHPOPMAIIH B KOMITBIOTEPHBIX CETAX);

BJIaJICHHE OCHOBAMH IIPOJYKTUBHOI'O B3aMMOJIEUCTBUS U COTPYAHUYECTBA CO
CBEPCTHHKAMH M B3POCIBIMHU: YMEHUE MMPABUIIBHO, YETKO U OJHO3HAYHO
c(opMyIMPOBATh MBICIH B IOHATHOM coOeceTHUKY popMe; YMEHUE OCYIIECTRISTh B
KOJUIEKTUBE COBMECTHYIO MH(DOPMAITMOHHYIO I€ITEIbHOCTh, B YACTHOCTHU MIPH
BBITIOJTHEHUH MPOEKTA; YMEHUE BBICTYIIATh MEPE] ayAUTOPUEH, IPEICTABIISS €1
pe3yabTaThl cBOEH padoThl ¢ moMouisto cpenctB UKT; ucnonszoBanue
KOMMYHUKAIIMOHHBIX TEXHOJIOTHM B y4eOHOU JeATEIbHOCTU U MTOBCEIHEBHOM )XKU3HHU.

Pazsumue nuunocmmuoix pesyibmamoes.

(dbopMHpOBaHNE OTBETCTBEHHOTO OTHOIICHUS K yUEHHUIO, TOTOBHOCTH M CIIOCOOHOCTH
o0yuaromuxcs K CaMOpa3BUTHIO U caM000pa30BaHUIO HA OCHOBE MOTHBALIUH K
O0Oy4EeHHIO U TIO3HAHUIO;

dbopMupoBaHEe KOMMYHUKATHBHOW KOMIIETEHTHOCTH B OOIIEHUU U COTPYAHHUUECTBE
CO CBEPCTHHUKAaMHU, JETbMH CTAPIIETO U MJIAJIIIET0 BO3pPacTa, B3pOCIBIMU B IIPOLECCE
o0pa3oBaTeabHOM, Y4eOHO-UCCIIEI0BATENBCKOM, TBOPUYECKOM U JPYTUX BUIOB
JESITEIIbHOCTH.

B wactu pazeumus npeomemnuvix pezynvmamos Haubolblliee BIMSHUE U3YyUYEHUE Kypca
OKa3bIBAET Ha:

dbopmupoBanre HHOOPMAITMOHHOW U aITOPUTMUICCKON KYIbTYPHI,
dbopMHpOBaHUE TTPEACTABICHHS O KOMITBIOTEPE KaK YHUBEPCATHHOM YCTPOUCTBE
00paboTku nHGOPMAITUN; Pa3BUTHE OCHOBHBIX HABBIKOB M YMEHHUN HUCITOJIb30BaAHUS
KOMITBIOTEPHBIX YCTPOMCTB;
dhopMUpOBaHHUE HABBIKOB U YMEHHM 0€301aCHOTO U 11eJIeCO00Pa3HOTO MTOBEICHUS
pu paboTe ¢ KOMITBIOTEPHBIMH ITpOTpaMMaMu U B UHTepHETE.

KoHTpo/ib 1 0LIeHKA IUIAHUPYEMBIX Pe3yJibTaToB.

[Io okoHuaHuu OOy4YEHHS YydYallhecs JIOJDKHBI JIEMOHCTPUPOBATH TPETHH YPOBEHBb
PE3yIBTATOB — MOJYYEHHUE OIbITA CAMOCTOSATEILHOTO OOIIIECTBEHHOTO ACUCTBUS, @ HUMEHHO:

MPUMEHSTH C(OOPMUPOBAHHBIC YMEHHS M HABBIKH paOOThI HAa KOMITBIOTEPE B
MPAKTUYECKOMN JEATEIbHOCTH U TOBCETHEBHOM )KU3HMU.

YMETh CAMOCTOSITENIBHO OCYILECTBIIATH TBOPUYECKUE MPOECKTHI.

co3gaHue OaHKa JTaHHBIX JIETCKUX paboT (cTaTeil, puCyHKOB, IPE3CHTAIUIN) IJIs
HCIIOJIb30BaHUs B YUeOHO-BOCIIUTATEIILHOM MPOIIEeCCe.

3HATh aJITOPUTMBbI PEIICHUS PA3JIMYHBIX JOTUYECKUX 3a]1a4.

JI1st OTCeKUBaHUS PE3YJIBTATOB MIPEAYCMATPUBAIOTCS B CIEAYIOIINE BU/AbI KOHTPOJISA:
aHKETUPOBAHUE, TECTUPOBAHKE, HATMCAHUE U WITIOCTPUPOBAHKE cTaTel (C UCIIOIb30BAHUEM
penaktopoB WORD, POINT), penaktupoBaHue TeKCTOB, co3aanue npeseHTanuii (8 POWER
POINT), koHKypchl palOT yuyaliuxcsi, BBICTABKHA, KOH(EPEHLMH, MPE3eHTAlMH U T.1.



Teopernyeckue 3HaHUS OLIEHUBAIOTCA YEpPEe3 YYAaCTHUE BO BHEKJIACCHBIX MEPONMPUSITHUSX,
Pa3IMYHBIX OJIMMITMAJIAX, KOHKYpcax, MapadoHax.

Conepxxkanue yueOHOro Kypca

[Iporpamma cocTouT u3 3 pas3ienos:

1. OG6paboTka TekcToBOM MH(DOpPMAIUY;

2. O6pabotka undopmaunu B PowerPoint;

3. Pemienue normyeckux 3aaad.

Ipaxmuxym pazoena «O6paboTka TEKCTOBOM MH(POpMAIUI) MO3BOISET CHOPMUPOBATH
y yYalIuXxCsi HaBBIKM PAOOThI C TEKCTOBBIMU JIOKYMEHTAaMHU. YKa3aHHBIE OIEpaIfyl II0
MOJITOTOBKE W 00pabOTKE TEKCTa MOYKET MCIIOIh30BATHCA HE TOJHKO HEMOCPEICTBEHHO HA
ypokax WH(POPMATHKH, HO W B paMKax IPYTHX MPEIMETOB IPHU MOATOTOBKE pedepaTos,
OTYETOB U JIPYTHX TBOPUECKHUX NMHCHMEHHBIX pa0oT.

BTopoii pa3aen npeaycmaTpuBaeT 3aHITHS IO TIOITOTOBKE KOMITBIOTEPHBIX MTPE3EHTALIUN.
TeMbl TTO3HAKOMAT C BO3MOXXHOCTSAMH PpaOOThl peJakTopa Mpe3eHTAIil U Mpearnosaraet
BBITIOJIHEHUE MPAKTUUECKUX 3a1aHnii. OCOOCHHOCTHIO MPAKTUKYMa SIBJIIETCS €TI0 MPOEKTHBIN
XapakTep: ydalluecs, BBITOIHSS MPEAJIOKEHHbIC 3a/laHus, IIar 3a 11aroM MpojBUTAIOTCS K
CAMHON eI — CO3/IaHue TPE3EHTAIlMU K MPOEKTY MO BhIOpAHHON TeMe B paMKax Kypca
«OCHOBBI TPOEKTHOM IESITEIILHOCTHY.

Paznen 1. O6padorka TekcroBoii mHpopmanuu B LibreOfficeWriter - 12 4.

Nutepdeiic TekcToBbIX peaakTopoB. O0paboTka TEKCTOB. TEKCTOBBIE JTOKYMEHTHI U
HX CTPYKTYpHBIC €IUHUIIBI (pa3jaen, ad3all, CTpoKa, CJI0BO, CUMBOJI). TEXHOJIOTHH CO3/IaHUs
TEKCTOBBIX JOKyMeHTOB. Co3laHue W pPEeAaKTUPOBAHME TEKCTOBBIX JIOKYMEHTOB Ha
KOMIIbIOTEpE (BCTaBKa, yAAJICHHUE U 3aMEHa CHUMBOJIOB, paboTa ¢ (parMeHTaMu TEKCTOB,
MpOBEpKA MPABOMKUCAHUS, PACCTAHOBKA MEepeHOCOB). DopMaTUpOBaHUE CUMBOJIOB (LIPUPT,
pasmep, Haueptanue, 1BeT). DopmatupoBanue ad3aireB (BbIpaBHUBAHUE, OTCTYI MEPBOM
ctpokn). CtuneBoe hopmaTupoBaHue. BkitoueHre B TEKCTOBBIN TOKYMEHT CITUCKOB, TAOJIHII
u rpadguieckux 00bekToB. KommektuBHas padota Hax fokyMeHToM. COXpaHEeHHE JOKYMEHTA
B Pa3UYHBIX TEKCTOBBIX (popmaTax.

Paznen 2. O6padorka undopmanuu B LibreOfficelmpress - 10 u.

Kommbrorepasie mpe3eHTanuud. OmnucaHue MOCIENOBATENBFHO  Pa3BUBAIOIIMXCS
coObiTuit  (croxet). [u3ailH mnpe3eHTalMM W MaKeThl CIaigoB. 3BYKOBass M BHUJIEO
uHdopmarusi. AHumarsa. Bo3sMOKHOCTH HACTPONKHM aHUMAIIMH B PEIAKTOPE MPe3eHTAITUH.

Pa3znen 3. Pemienue jjornyeckux 3aaa4q-12 q.

3aau Ha CMEKaIKy. YTOpSJI0YEeHHUE DJIEMEHTOB MHOXKECTB. 3aKOHOMEPHOCTH.
B3aumHO 0/1HO3HAUHBIE COOTBETCTBHE. JIOrHyeckue BBIBOABL. 3aa4M O IiepernpaBax. 3a1auu
0 pazbe3nax. 3ajauu o MepeIMBaHUsIX. 3aJa4i O B3BEUIMBAHUAX. Apu(METHYECKHUE 3a/1auu.
JIMHrBUCTHYECKUE 3aaUH.

MeToaunueckoe odecneyeHue MporpaMmbl

OcHoBHOI1 (hopMoOit 00yUeHUS 110 TaHHOW MPOTPaMME SIBIISIETCS yUeOHO-TIPaKTHIECKas
NeATeNbHOCTh  ydamuxcs. [lpuoputeTHbIMH MeTogamMu €€ OpraHu3aluHh  CIIyXKaT
MPaKTUYECKUE, TTIOUCKOBO-TBOpPYECKHE pabOThl. Bce BUIBI MPAKTUYECKON NEATETLHOCTH B
MEPBBIX JBYX pasenax MporpaMMe HalpaBlieHbl Ha OCBOCHUE PA3JIMYHBIX TEXHOJIOTHM
paboThl ¢ UHpOpPMAIIUEH U KOMITBIOTEPOM KaK HHCTPYMEHTOM 00pabOTKH MHGOPMATIHH.



3aHATHS 11O ,HaHHOﬁ nporpamMme COCTOAT U3 TGOpGTH‘lCCKOﬁ )41 HpaKTI/I‘{f?CKOfI qacCTH,

npuuéM OOJbIIe BPEMEHM 3aHUMAaeT MpakThueckas 4acTb. DopMy 3aHATUH MOMXKHO
OTPENEINTh U KaK CaMOCTOSATEIbHYIO JIEATEeIbHOCTh, U KaK TBOPYECKYIO (MPAKTHUECKOE
BBINIOJIHEHUE YIPAKHEHUM, pElIeHHe JOTWYECKUX 3ajlay, 3arajiok, pabora B TpyImmax,
BUKTOPHUHBI, UTPHI U T.1I.).

HOCTpOCHPIe 3aHATUN mpearojaracrtCad Ha OCHOBC IICAAIOTMYCCKHUX TEXHOJOIUH

AKTUBU3AIMUA JCATCIHHOCTH YYalUXCS IyTeM CO3JaHUS TPOOJEMHBIX CHUTYyaIlui,
WCITOJIb30BAHUST YUCOHBIX U POJICBBIX WP, PA3HOYPOBHEBOTO M PA3BHBAIOIIETO OOyYCHHSI,
WHIUBUyAJIbHBIX U TPYIIIIOBBIX CITIOCOO0B 00yUYCHHUSI.

[TporpamMMma npeaycMaTprBaeT UCIIOIB30BAHNE CIETYIOMNX (GOopM pabOTHI:

@dponmanvHotl - TOa4a y9eOHOTO MaTepralia BCEMY KOJUICKTUBY YUECHUKOB;
UHOUBUOYATBHOLL - CAMOCTOATENIbHAS PaboTa 00yUYarOIIUXCs C OKa3aHUEM YUUTeIeM
TIOMOIIH YYaITUMCS TP BOZHUKHOBEHUH 3aTPYAHCHUS, HE YMEHBIIAasl aKTHBHOCTH
YYECHUKOB U COJICHCTBYS BBIPAOOTKH HABBIKOB CAMOCTOSTEIBLHON PaOOTHI;
2PYnnoeotl - KOrja yJamnMcs IPEI0CTABIISETCS BO3MOKHOCTh CAMOCTOSTEITHHO
IIOCTPOUTH CBOIO JICATEILHOCTh HAa OCHOBE IMPUHITUIIA B3aUMO3aMEHSIEMOCTH,
OIILyTUTh TTOMOIIH CO CTOPOHBI IPYT JIPyTa, y4eCTh BOZMOKHOCTH KaXKJIOTO Ha
KOHKPETHOM JTarle JeaTelIbHOCTH. Beé aTo criocobcTByeT Gojiee ObICTpOMY U
KaueCTBEHHOMY BBIITOJIHCHHUIO 3aJIaHUSI.

Ilnanupyembie pe3yjbTaThl H3y4YeHHs YUeOHOTr0 Kypca
Pezynamusnvie ynusepcanvhvie yuebnvle oeticmsusi:

Yuammics HayuuThC:

1eJIenolaraHuo, BKIIIOYast MIOCTAaHOBKY HOBBIX I1€JI€H, MpeoOpa3oBaHue
MPAKTUYECKOM 3a71a4¥ B O3HABATEIIBHYIO;

CaMOCTOSITEJIbHO aHAIIM3UPOBATH YCIIOBUS JOCTHUKEHUS LIEJIM HA OCHOBE y4deTa
BBIJICJICHHBIX YYUTEJIEM OPUEHTHUPOB JACHCTBHS B HOBOM YUYEOHOM MaTepuase;
IJIAHUPOBATH IYTH JOCTUKEHHUS LEIIEH;

YMETh CAMOCTOSITEIIBHO KOHTPOJIMPOBATH CBOE BPEMS U YIIPABJISATH UM.

Kommynuxkamuenwvie yHusepcanvbhvie yuebHvle 0eticmaus:
Yuammiics HayYuThCA:

YUHUTBIBATH PA3JIMYHbIE MHEHHSI U CTPEMUTHCSA K KOOPAMHALMY PA3TMYHBIX [TO3UILIUI B
COTPYIHHYECTBE;

apryMEHTUPOBATh CBOIO TOUYKY 3PEHUS U OTCTAMBATh CBOIO MO3ULIUIO;

3aJ1aBaTh BONPOCH], HEOOXOAUMBIE /ISl OPTaHU3aluKd COOCTBEHHOM EATEIbHOCTH U
COTPYJAHHMYECTBA C MAPTHEPOM;

OCYUIECTBJISTH CAMOKOHTPOJIb, B3AUMOKOHTPOJIb U OKa3bIBATh B COTPYIHUYECTBE
B3aMMOIIOMOLIb.

llosnasamenvHvie yHUBepcaivHble yueOHble OeUCmBUsL.
Y4uamuiics HayYUThCA:

MPUMEHSTH TEKCTOBBIN Mpoleccop s Habopa, peAakTUpOBaHUs U (pOPMATUPOBAHUS
TEKCTOB, CO3/ITaHUS CIIUCKOB U TaOIUIL;

MPUMEHSTHh HHCTPYMEHTBI IPOCTEUIINX IPAPUUECKUX PEJAKTOPOB JIJIsl CO3JaHUs U
pENAKTUPOBAHUSA PUCYHKOB;



e CO37aBaTh MPOCTEUIIINE MYIbTUMEIUIHBIC TPE3CHTAIINN IS TTOIIEPKKH CBOUX
BBICTYILICHUU;

e OCYIIECTBIIATH BBIOOp Hanboiiee 3(h(PEeKTUBHBIX CIIOCOOOB PEIICHUS 337129 B
3aBHCHMOCTH OT KOHKPETHBIX yCIOBHH;

e JIaBaTh ONpPECIICHUE TTOHITHIM;

e YCTaHABIWBATH MPUYMHHO-CJICACTBEHHBIC CBSI3H;

e CTPOUTH JIOTUYECKUE PACCYKICHHS, BKITFOYAOIEe YCTAHOBICHNE TPHYNHHO-
CJIIEICTBEHHBIE CBSI3EH.

TemaTuueckoe NVIAHUPOBAHUE

No H Bcero | 113 Hux
m\n p;zrﬁzzl:aa:f; uacos IIpakTnueckue Teopus | [Ipumeuanus
paboThI
1 OO6paboTka TEKCTOBOM 12 10 2
nHopmaru
2 Oo6paboTka nadopmaruu| 10 6 4
B PowerPoint
3 Peuienue toruyeckux 12 0 12
3a/1a4
3anmTa NpoeKTa 1
Htoro 344 154 194




Kuaace: 7

KAJIEH/I[APHO - TEMATHYECKOE IVNTAHUPOBAHHE
no uHpopMaTHKe

KoanuecTBO 4acoB:
Bcero: 34 gaca; B Hegenro: 1 gac.
Il1aHOBBIX NMPaKTUYECKUX padoT: 15

MynbsTuMenua: 3ByK, suaeo [1P13

Ne HaumenoBaHue pa3aesioB U TeM KoJu-Bo Hara

ypo-Ka 4yacoB IUIaH dhaxT
Paznen 1. O0pabdoTka TeKCTOBOM 8
uH(poOpMAIUHU

1 HNucrpykrax mo Th. KommberoTep — 1 07.09.2023
yHUBEpCaIbHas MaIliHa JJ1s1 pabOTHI ¢
uH(popmanuen

2 . 1 14.09.2023
HHuTepdelic TEKCTOBOTO perakTopa

3 BBoj 1 penakTupoBaHuE TEKCTA. 1 21.09.2023
ITpoBepka opdorpaduu. I1.P 1

4 Konmposanue, nepemenienue Texcra I1.P 1 28.09.2023
2

5 dopmatupopanue Tekcta [1.P2 1 05.10.2023

6 Hcnonb3oBanue ctuneit ohopmienus [1P 1 12.10.2023
4

7 Coznanue cniuckos [1P 5 1 19.10.2023

8 Coznanue Tabmui [1P 6 1 26.10.2023

9 ITouck u 3amena no texkcry. [1P 7 1 09.11.2023

10 BcraBka ciMBOJIOB, pUCYHKOB, 0OBEKTOB B 1 16.11.2023
TekcT. [1P. 8

11 OKcnopT U nevarb JoKkymeHTos I1P 9 1 23.11.2023

12 ITogroroska u Bepctka gqokymenra [1P 10 1 30.11.2023
I1. O6padoTka unpopmanuu

. 10

B PowerPoint

13 Co3znanue npe3eHTaluuii 1 onepupoBaHUE 1 07.12.2023
UX CTPYKTYpPOU

14 Hurepdeiic PowerPoint ! 14.12.2023

15 Komnuposanue v nepeMenieHue Ciaaiaon 1 21.12.2023
[P 11

16 Mynstumenua: anumanus [1P 12 1 28.12.2023

17 1 11.01.24




18 Odopmnenne npe3entanuu [1P 14 1 18.01.24
19 HaBuranuoHHble KOMIIOHEHTBI, HACTPOHKA 1 25.01.24
ITOKa3a Mpe3CHTAIIN
20 Co3znmanue pe3eHTalliy U COCTABJICHHE 1 01.02.24
JOKJIa/1a JIJIS 3alTUThI KTOTOBOT'O MTPOCKTA.
[P 15
21 Coznanue pe3eHTaIuy U COCTaBIICHHE 1 08.02.24
JOKJIa/1a JIJIS 3alTUThI UTOTOBOTO MPOCKTA
ITP 15
22 3amnmTa uTOroBOro MpoeKTa 1 15.02.24
Pelienue JJOruuyecKux 3a1a4 12
23 1 22.02.24
3agauu Ha CMEKAJIKy
24 1 29.02.24
YopsiioueHUE 3JIEMEHTOB MHOYKECTB
25 3aKOHOMEpPHOCTHU 1 07.03.24
26 B3anMHO 01HO3HAYHBIE COOTBETCTBUE 1 14.03.24
27 B3anMHo0 01HO3HAYHBIE COOTBETCTBUE 1 21.03.24
28 Jlornueckue BHIBOJIBI 1 28.03.24
29 3agauu O mepenpanax 1 04.04.24
30 3aJauu 0 pa3be3iax 1 11.04.24
31 3ajauu 0 TepesIMBaHUSIX 1 18.04.24
32 3aaun 0 B3BEIIMBAHUIX 1 25.04.24
33 ApudmMernueckre u TUHTBUCTUYECKUE 1 16.05.24
3aa49u
34 Hrorosoe 3aHsaTHe 1 23.05.24
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